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	AGENCY
	Department of Foreign Affairs and Trade

	POSITION NUMBER
	DL1057

	POSITION TITLE
	Program Manager, Infrastructure

	CLASSIFICATION
	LE5

	SECTION
	Governance and Economic 

	REPORTS TO
	First Secretary, Infrastructure

	EMPLOYMENT TYPE
	Contract position until 30 June 2028



About The Department of Foreign Affairs and Trade
The role of the Department of Foreign Affairs and Trade (DFAT) is to advance the interests of Australia and Australians internationally. This involves strengthening Australia’s security, enhancing Australia’s prosperity, delivering an effective and high-quality overseas aid program and helping Australian travellers and Australians overseas. The department provides foreign, trade and development policy advice to the Australian Government. DFAT also works with other Australian government agencies to drive coordination of Australia’s pursuit of global, regional, and bilateral interests.
About the position
The Program Manager will support the design and implementation of Australia’s infrastructure investments in Timor-Leste. You will have autonomy for organising workflow and work under limited direction to the First Secretary (Infrastructure), as part of a small but dynamic team. You will look across the priorities of the Embassy, providing infrastructure expertise for regional and bilateral programs. This primarily includes Partnerships for Infrastructure (P4I) which will likely have an energy sector focus, but you will also provide support to the Australian Infrastructure Financing Facility for the Pacific (AIFFP) alongside the Embassy’s extensive bilateral program. You will be the primary contact for P4I, and part of a locally engaged network of P4I officers across the region. As part of this network, you may be required to travel. You will provide support in the planning, design, and on-the-ground implementation of these programs. You will ensure infrastructure investments undertake appropriate due diligence, workplace, health and safety (WHS) assessments, quality assurance, local content, safeguarding and promote improved gender, disability, and social inclusion outcomes. You will use your understanding of the infrastructure sector to support the Australian Government’s project pipeline in Timor-Leste. 
Key responsibilities include but are not limited to:
· Supporting the design and implementation of Australia’s infrastructure investment pipeline in Timor-Leste. 
· Coordinating P4I activities within Timor-Leste, which will likely be focussed on the energy sector, and working remotely with the P4I hub in Bangkok.
· Undertaking site visits to monitor and evaluate partner performance, program progress and observe WHS actions against applicable standards. 
· Preparing reports and providing recommendations on site visits, including identification of risks and irregularities for consideration by stakeholders.
· Reviewing, interpreting and providing technical advice in accordance with applicable regulations to support decision making.
· Maintaining collaborative working relationships with internal and external stakeholders including representatives of the Timor-Leste Government, non-government organisations, contractors, and project partners. 
· Drafting high-quality presentations, speeches, briefs, reports and other forms of communication for internal and external audiences.
· Remaining up to date with appropriate regulations and guidance to ensure compliance of investment program elements.
· Representing the Australian Government at a range of forums, events, and meetings.
Required Qualifications/Experience/Knowledge/Skills 
· Relevant qualification in electrical/energy, civil or structural engineering, urban design, or project management. 
· Infrastructure project experience, particularly across the planning, management, and implementation cycle. Experience in the energy sector is advantageous.
· Particular financial management expertise and willingness to learn Australian laws and regulations. 
· Experience in undertaking technical site visits and report preparation. Understanding of Project Management Body of Knowledge (PMBOK) would be advantageous. 
· Excellent written and spoken English and Tetum.
· Demonstrated competence with Microsoft Office applications, including Excel and project management software (or willingness to learn). 
· Ability to organise workflow, meet deadlines and work flexibly within a small team.
· Ability to work proactively, under limited direction and anticipate priorities. 
· Demonstrated commitment to Gender Equality, Disability Inclusion and Social Inclusion, and a willingness to undergo specific training provided by the Embassy and P4I. 
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